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MHOJOXEHHSA
Npo MeToAN4YHY paay UepHiBenlbKOTro MeIUYHOT0 (axXoBOI0 KOJIEIKY

I. 3arasibHi mos10:KeHHS

1.1. Memoouuna paoa € OCTIAHO MIFOYMM KOJICTIaTFHUM JOPAAUYUM OPTaHOM
IOJI0 KOOPJWHAIlT MiIsUTBHOCTI YCIX MiAPO3AUIIB, sIKI 3a0€3MeYyr0Th OpraHi3arliio
OCBITHBO-BUXOBHOTO MpoIiecy B UepHIBEIbKOMY METUYHOMY (PaxoBOMY KOJIEIDKI.

1.2. MertoauuHa pajia Ji€ Ha IiJCTaBl 3aKOHY YKpainu «IIpo BHIIY OCBITY»,
«®DaxoBy nmepenBUINY OCBITY», mocTtaHoB KabiHeTy MiHICTpIB  YKpaiHu,
HOPMATUBHUX JOKYMEHTIB MiHiCTepCcTBa OCBITH 1 Haykh YKpainu, MiHicTepcTBa
OXOpOHHU Ta 3710poB'a Ykpainu, CTaTyTy KOJIEJIKY TOLIO.

1.3. Bona koopauHye HaBUYaJbHO-METOAWYHY pOOOTY B 3aKjiajai, BHU3HAYAE
OCHOBHI HAampsIMH METOAMYHOI pOOOTH KOJEIKY, CIPHUSE BIPOBATKEHHIO
nporpecuBHUX (opM 1 METO/IB HaBYaHHA Ta BHUXOBAHHSA, BUKOHYE 3aXOH,
CIpSIMOBaHI Ha YJOCKOHAJEHHSI OCBITHbO-BUXOBHOI'O TMPOIECY 1 MiABUIIECHHS
npodecifHOro piBHS BHUKJIQAAIBKOTO CKJIaAy KOJEIXKY, SKOCTI MiATOTOBKHU
BUKJIAJa4iB, HaJa€ JOTOMOTY IIOAO OpraHi3ailii MeTOJUYHOI Ta OCBITHHLO-BUXOBHOI
poooTH.

1.4, TIpoBigHOIO METOI0 MISJIBHOCTI METOAUYHOI paau € 3a0e3leueHHS
e¢(eKTUBHOI OpraHizaliifHoi Ta METOAWYHOI POOOTH TMeAaroriB  KOJCIKY 1
BIIPOBA/KEHHS B OCBITHIM MPOLIEC CYyYaCHUX TEXHOJIOT1i HaBYAHHSI.

1.5. T'070BHI1 3aBOaHHS METOIUYHOI PaJIu:

- BU3HA4YEHHS OCHOBHHUX HAIpPsSMIB HaBYAIBHO-METOJAMYHOTO 3a0€3TCUCHHS
OCBITHBO-BUXOBHOI'O MPOIECY B KOJEMXKI 3 ypaxyBaHHSM BITUM3HSHOTO JOCBIAY,
HalllOHAJIBHUX TPAAMIIH 1 TEHICHLI PO3BUTKY CBITOBUX OCBITHIX CHUCTEM;

- y3arajbHEHHs Ta BIPOBAIXKEHHSI POTPECUBHUX OCBITHIX TEXHOJIOTIH;

- OpraHi3aliiHO-METOIMYHE CYNPOBOIKEHHS OCBITHHO-BUXOBHOTO IIPOLIECY .

1.6. MeroanuHa paja BU3HAYA€ Ta 3aTBEPIKYE MPOTpaMu PO3BUTKY 3aKiany,
KOOPJIMHYE [ISUTbHICTh YCIX CTPYKTYPHHUX OJIMHUIID METOAMYHOI POOOTH, MJIAHYE,
y3roJIKy€ W aHalli3y€e MPOBENICHHS MEeAaroriyHuX 3axo/liB, 3A1MCHIOE KOHTPOJIb 1010
BUKOHAHHS MPUUHATHX PIMIEHb, KEpye pOOOTOI IUKIOBUX Ta MPEAMETHHUX
METOJMYHUX KOMICIH Ta METOJIMYHOTO 00’ € THAHHS KypaTopiB.

1.7. YUnenu meromuyHOi paau OepyTh ydyacTh Yy MIATOTOBII Ta MPOBEICHHI
MeJIarOTIYHUX paJl, 3arajJbHOKOJICIDKHMX Ta pPErioHaJlbHUX CEMIHApIB, 1HIIHAX
METOIUYHUX 3aXO0/I1B.

1.8. 3acigaHHs METOIWYHOI paJu MPOBOJIUTHCS OJMH pa3 Ha JiBa MICAIIl 3T1HO 3
IJIAaHOM POOOTH, 3aTBEPKEHUM JTUPEKTOPOM KOJICDKY. BUpIIIEHHS MOTOYHHX
NUTaHb MIDXK 3aCiIaHHSIMM METOJMYHA paja BHUKOHYE, BUKOPHUCTOBYIOUU (HopMHU
poboTtH, nependaveHi UM TOJIOKEHHSIM.

1.9. MeTtoanuHa pajia y CBOIM JiSJIBHOCTI CIIMPAETHCS HA CydacHI HaBYAJIbHO-
METOMYHI JJOCSITHEHHSI HAIIIOHAJILHOT Ta 3apyO01’KHOT BUIIOI IIKOJIH.



I1. 3micT podoTu

2.1. @yuxyii memoouuroi paou:

- pO3IIIS 3aXOAiB MIOJI0 BHWKOHAHHS JUPEKTUB, HaKa3iB, IIOJIOKCHbD,
THCTPYKIIi}i Ta BKa3iBOK BHUIIUX OpraHi3aIliid 3 METOJNYHOI Ta HABYAJILHOI POOOTH;

- TIOJIaHHS TPOMO3MINH 1010 OOTOBOpEHHS Ha MEJaroriuyHii pajl MUTaHb 3
METOJIMYHOI Ta OCBITHBOI pOOOTH;

- pO3MJIsiI HOPMAaTUBHHUX MarepiamiB KoJemKy (TOJI0KEeHb, PEKOMEHJAIIi,
IHCTPYKIIIM TOINO) Ta 3aXOJiB 3 METOJWYHOI Ta OCBITHHOI POOOTH, MOJAHHS iX Ha
3aTBEPKEHHS JUPEKTOPOBI KOJIEIKY;

- BHU3HAYEHHA OCHOBHUX HampsIMiB METOJUYHOI pOOOTHM KOJEIKYy Ha
HaBYAJIbHUH PIK;

- BHU3HAYEHHS OCHOBHUX IIUISAXIB YJOCKOHAJIEHHS METOJUYHOI Ta OCBITHBOI
pOOOTH B KOJICIXKI;

- CIIpUSIHHS BIIPOBA)KCHHIO 1HHOBALIMHUX TEXHOJIOTIM 1 MPOrpecuBHUX (PopM
oprasi3ailii OCBITHbOT'O MPOIIECY;

- po3poOKa 3axo/(iB MO MiJBUIIECHHIO MPOoQeciiftHOi MaliCTEepPHOCTI BUKIAJaviB 1
OBOJIOIIHHIO TI€IarOT1YHUMH 3HAHHSIMH BUKJIaJa4yaMHU-TIOYaTKIBIISIMU,

- KOHTPOJIb 1 KOOPAUHYBAHHS pOOOTH IIUKJIOBUX KOMICIH Ta CHIBIpalls 3 HUMU;

- 3a0e3MeYeHHs yMOB IMOJO MIJBHUIIEHHS MpodeciiiHoi MalcTepHOCTI 1
OBOJIOJIIHHS TEAaroriyHMM MIHIMyMOM HOBOIPHM3HAYEHMMM BUKJIaJlayaMH Ta
BUKJIa/Ia4aMHU-TIOYaTKIBISMH;

- CIpUSIHHS BUBYCHHIO, y3arajbHEHHIO 1 MOIIMPEHHIO KPaI[oro MmeAaroriaHoro
JOCBITY;

- 3BIT TOJIIB IIUKJIOBUX KOMICIH PO CTaH BUKOHAHHS TUTAHIB pOOOTH;

- OOroBOpeHHs MHUTaHb OpTraHi3aIlli OIJIAMIB-KOHKYPCIB JOCHIIHUX pPOOIT
BUKJIQ/IauiB 1 CTYICHTIB KOJEIXKY, PE3yIbTaTIB iX MPOBEICHHS;

- pO3IJIAN Ta CXBajJ€HHS METOAMYHUX MarepialiiB BUKJIaAadiB s ix
MPaKTUYHOTO 3aCTOCYBAHHS 1 MOMYyIsIpHU3allli;

- aHaJTI3y€ pe3yIbTaTUBHICTh METOAUYHOI pOOOTH;

- TOTIOMarae BUKJIajadaM I10J[0 CAaMOOCBITH.

2.2. OcHOBHI HanpsaAMKU OITbHOCIE MeMOOUUHOI paou.

- YIOCKOHAJICHHS OPTaHi3allifHOTO Ta METOAMYHOIO 3a0e3MEeUeHHS OCBITHBO-
BUXOBHOTO MPOIECY, IHTEHCU(DIKAIlIl OCBITHHOTO MPOLECY HAa OCHOBI BIPOBAIXKECHHSI
CyYaCHHX METOJIB HaBYaHHS, TEPEIOBUX OCBITHIX Ta HOBITHIX 1H(pOpPMAaIIHHUX
TEXHOJIOT1H;

- 3a0e3MeUeHHs] TMPIOPUTETHOTO 3HAYCHHS HABYAIBHO-METOJIUYHOI POOOTH B
CUCTEMI KOMILJIEKCHOI POOOTH MiATOTOBKH CIEIIATICTIB MEIUYHOT TalTy3i;

- 3MIMCHEHHS KOOPAHMHAIlT JisSILHOCTI MUKIOBOI KOMicii, KadeIpu Ta HaaaHHS
OpraHi3aliifHoi Ta METOIMYHOI JJOTIOMOTH T'0JIOB1 ITUKJIOBOI KOMICI{]

- po3poOKa pPEKOMEHJalllii CTOCOBHO BJIOCKOHAJIICHHS HaBYaJIbHUX IUIaHIB
MIJITOTOBKK MOJIOAIIMX CIHEIlaIicTiB, ()axOBUX MOJOMAIIUX OakalaBpiB, OakaniaBpiB
Ta iX MPaKTUYHE 3aCTOCYBAHHS,

- KOOpJMHAIlSA Opra”izaiiHO-MeTOAUYHOI POOOTH BIIIUICHb, ITUKJIOBHUX
KOMiciil 1 kadenpu,

- CIPHUSHHA MIiJIBUILEHHIO MEJaroriyHoi MaiCTEpPHOCTI BUKJIAIALBKOTO CKJIAAy



KOJICJ)KY, OpraHizaiis ICHUXOJOro-NeAaroriyHoro Ta METOJUYHOrO0 HaBYaHHS
MOJIOAUX BHUKJIAJA4iB;

- po3poOKa IHCTPYKTUBHO-METOMWYHOI OKyMEHTaIlli 3 TUIaHyBaHHS 1
oprasizaiiii MeToanuHoi poOoTH B UepHiBeIbKOMY MeIUYHOMY (haXxOBOMY KOJIEIXKI;

- HaJaHHSI KOHCYJIBTATHBHOI JOIIOMOTH BIJUIUICHHSIM, ITUKJIOBUM KOMICISIM Ta
Kadespi 3 MUTaHb TJIAHYBAaHHSA 1 OpraHi3allii HaBYaJIbHO-METOAUYHOI pOOOTH;

- po3pobOka peKOMEHAAIlN IIOJ0 CTBOPEHHS 3ac00iB JIarHOCTUKH SKOCTI
MIATOTOBKM (haxiBIliB: KOMIUIEKCHUX KOHTPOJIBHUX POOIT, TECTIB K IMMOTOYHOTO, TaK 1
M1JICYMKOBOTO KOHTPOJIIO SIKOCT1 HABUYAaHHS 3 BIATOBITHUX CIEHIAIbBHOCTEH;

- po3poOKa peKOMeHAIlld I0JI0 OpraHizaiii caMOCTIHHOI Ta 1HIWBIAYaJlbHOI
pOOOTH CTYJICHTIB, KPUTEPIiB OLIIHIOBAHHS OCBITHBOI JISJIBHOCTI CTY/ICHTIB,;

- KOOpJIMHAIlisl pOOOTH UKJIOBUX KOMICIH 3 oprasizaiii Ta npoBejeHHs | eTamy
BceykpaiHChbKUX CTYJEHTCHKHMX OJIiMITIaa 3 (PaXxOBUX JUCIUILUIIH 1 CHEIiabHOCTEH B
KOJIE/K1 Ta 3a0e3MedeHHsl ydacTi cTyaeHTiB y Il erami ommmiaa, koHKypci «Kparmmii
3a npodecieroy;

- BUBYEHHS Ta PO3MOBCIOKEHHS J0CB1NY NpodeciitHOl mAroToBKu (haxiBLiB Yy
BITUM3HSHUX Ta 3apyODKHMX 3aKiajiax (haxoBOi MEepPEBUINOI Ta BUIIOI OCBITH;

- aHami3 e(PEeKTHUBHOCTI OpraHi3aliifHOI Ta METOAMYHOI POOOTH ITUKIOBHUX
KOMICIi , Kaeapu;

- HaJ@HHS JOMOMOTH Yy METOJMYHOMY 3a0e3MeUYeHHI HABYAIbHUX JIUCLUILIIH,
0 BUKJIAJAIOTHCA B KOJIEIXKI, (OPMYJTIOBAaHHS BHUCHOBKIB MPO JOIIIBHICTH 1
3HAYYIIICTh HaIpalloBaHb BUKJIQJadiB 3a BCiMa HaNpsIMKaMH HaBYaJIbHO-
METOJIUYHOT POOOTH;

y4acTh y IUIaHYBaHHI, Opradizaiii 1 MpPOBEJEHH! HaBYAIBbHO-METOIUYHUX
KoH(epeHIiid, cemiHapiB 1 HapajJ 3 OOTOBOPEHHS MOCBIIY HAaBYAIBbHO-METOJIUYHOI
po0O0TH, €hEeKTUBHUX TEXHOJOTIH HaBYaHHS, METOJIB KOHTPOJIIO 3HAHb CTYJICHTIB,
NEPCHEKTUBHUX (DOPM OCBITHBOI AISUIBHOCTI 3 BIPOBAIKEHHS MEPEIOBUX OCBITHIX
JIOCSITHEHb B OCBITHIM Mpoliec;

- OpraHizalisi Ta MPOBEJCHHS 3arajJlbHOKOJIC[DKHUX 3aXOJIB BIAMOBIIHO 0
MJ1aHy pOOOTH KOJEKY.

III. CTpykTypa i cCKIag METOAUYHOI paau

3.1. UneHamMu METOIMYHOI paaud € 3acCTyNMHUKUA JUPEKTOpa, 3aBiayBaul
BIJITIJICHb, TOJIOBU ITMKIJIOBUX KOMICIH, 3aBimyBau Kadeapu, BUKIIAIadi-HOBATOPH.
CxJtam METOIMYHO1 PaJid 3aTBEPIKYE TUPEKTOP KOJIEKY.

3.2. T'0J10BOIO METOMYHOI paJll € 3aCTYIHUK JUPEKTOPA 3 HABYAIBHOI POOOTH
KOJIEIIKY.

3.3. Tlepiogu4HICTh 3acilaHb METOAUYHOI pajy BU3HAYAETHCA WOTO WICHAMH,
aJle HEe MEHII HDK YOTUPU pa3d Ha piK. BupileHHs TOTOYHUX MHUTaHb MIX
3aCiIaHHSIMH  METOJIMYHA pajJia BHKOHYE, BHUKOPHUCTOBYIOYH (OPMH METOIUIHOT
poboTu, mnepeadaveHi UM TMOJOXKEHHSAM, abo i1HmI ¢GopMH, SKI e()EKTUBHO
3a0€31euyI0Th IOCATHEHHS METH.

3.4. JoxymeHTallisl METOIUYHOT paju nepeadadae CKiIaJaHHs MIaHy poOOTH Ha
PIK, BE€JIEHHS MPOTOKOJIIB 3acCi/IaHb 1 00K MPOBEICHUX 3aXO0/IIB.



V. ®opmu podoTu

4.1. 3acimaHHs, Ha SKUX PO3IJSAIOTh NHUTAHHS, TMepeAdayeHl IUIaHOM,
OOTrOBOPIOIOTH 3aXOJU 3 METOAMYHOI Ta OCBITHBOI pPOOOTH, 3aCIyXOBYIOTH 1
MPOTOKOJIOIOTH PIIICHHS.

4.2. MetoanuHi ceMmiHapu Ta KoHGepeHUii 3 MUTaHb MPAKTHYHOTO
BUKOPHUCTAHHA B OCBITHBOMY IPOLIECI CyYaCHUX JOCSATHEHb MENaroridyHoi HayKu 1
MPaKTUKHU, MIATOTOBKA Ta MPOBEACHHS SKHUX 3A1MCHIOETHCS SIK 4Yepe3 METOTUYHUN
Kab1HET, TaK 1 yepe3 UKJIOBI KoMmicii/kadenpy.

4.3. CTBOpEHHS TBOPUYUX I'PyI AJI1 BUBUECHHS BaXJIMBHX 1 CKJIAJHUX IpoOIeM Ta
PO3POOKH MPOTMO3HUIIIH 1100 X BUPIIIICHHS.

4.4. Opraxizaniss MOHITOPUHTY JUIsl BUSIBICHHS (PAKTUYHOTO CTAHY OKPEMHUX
aCreKTIB JISJIBHOCTI KOJEKY Ta HaJaHHS METOAMYHOI Jomomoru. Pesynbratu
MOHITOPUHTY 1 BUCHOBKM I[0JI0 HUX OOTrOBOPIOIOTh HA 3aClIaHHAX 3 YXBAJICHHSIM
BIJITOBIJIHUX PIIIEHb.

V. IloBHOBa:KeHHS METOAMYHOI pagu
5.1. lo xomnemenyii memoouunoi padu HaIeKaTh:
- HAaBYaJIbHO-METOJAUYHUI CYyNPOBiJ OCBITHbO-BUXOBHOTO MPOILIECY;
- KOOPJIUHAIIIS ISUTBHOCTI IUKJIOBUX KOMICIH, Kadeapu 111010 opraHizaiiiHoi Ta
METOJUYHOT pOOOTH B KOJICIIXKI;
- TMPOBEJCHHS 3a JIOPYYEHHSIM IME€JAroriyHoi pajau KOJEIKY He3aJIeKHOI
€KCIIEPTU3H HaBYAJIbHOT Ta METOJIUYHOI poOOTH MEAAroriyHuX MPaIliBHUKIB,

- SIKI pEKOMEHJIOBaHI /10 TMPHUCBOEHHS 3BaHb BUKJIAJAa4-METOAMCT, CTApUINi
BUKJIAJ1ay;

- 3MIACHEHHS MOHITOPUHTY JISUTBHOCTI IIMKJIIOBUX KOMICIH 3 THTaHb
METOJMYHOTO 3a0€3MedYeHHs] OCBITHBOTO TMPOIECY 1 BIPOBAKEHHS HOBITHIX
TEXHOJIOT1H HaBUYaHHS;

- eKCIIepTH3a METOIUYHOT Ta HABYAJIbHO-METOIMYHOT JIITepaTypHu, TOCIOHHUKIB Ta
iX eNeKTPOHHUX BEpPCiH, K1 PO3pOOIISIIOTH BUKJIAAadl 1 BIPOBAIKYIOTh B OCBITHBO-
BUXOBHHUM MPOIIEC;

- KOOpJWHAIlSA TUTaHYy TIATOTOBKMA Ta TPOBEICHHS HaBYAIBLHO-METOINIHUX
KOH(epeHLli, NeAaroriyHux CcemiHapiB Ta I1HIIUX OpraHi3aliiHO-METOIUYHUX
3ax0/iB B YepHIBEILIbKOMY MEIMYHOMY (PaXOBOMY KOJIEIXKI.

5.2. Memoouuna paoa mae npaso:.

- OTPUMYBATHU BiJ] MIIPO3ALTIB KOJEIKY 1H(hOpPMAILIiI0 3 MUTaHb OpraHi3allii Ta
MIPOBEICHHS HAaBYaJIbHO-METOANIHOI pOOOTH, MisTBHOCTI BUKJIAAaviB;

- BHOCUTH TIPOIIO3HUIII{ 0 MEIaroriyHol paju MmoA0 YIOCKOHAIICHHSI HaBYaJlbHO-
METOJIUYHOT POOOTH B KOJICIXKI;

- (dopmyBatu TBOpui (pobOoui) Trpymu IS OpraHizaiii Ta MPOBEICHHS
HABUYAJbHO-METOJUYHUX 3aXO/dIB B KOJIEKI Ta 3alydaTH 10 poOOOTH B HHUX
MeIaroT19HMX MPalliBHUKIB.



V1. Opranizanist po60TH MeTOAUYHOI paau

6.1. MeronuyHa pajga BU3Ha4Ya€e periaaMeHT, MiaH 1 GOpMHU CBOET AIsITBHOCTI Ha
MOTOYHUN HABYAJIbHUH DIK.

6.2. [lnanyBaHHs, oprasizaimio poOOTH METOIUYHOI paju 3AIACHIOE i rojoBa
Ta 3aCTYITHUKH Ha OCHOBI TUIAHIB POOOTH KOJICIIKY.

6.3. [lnan 3acimaHb METOAWYHOI paau CKJIATAETHCS LIOPOKY, CXBAIIOETHCS Ha
MEPIIOMY 3acCiJIaHHI 1 3aTBEPIKYETHCS TUPEKTOPOM KOJICIDKY.

6.4. JlokyMeHTaIlis METOIUIHOT paJIn:

- IJIaH 3acCiJlaHb METOANYHOI paJii Ha HaBYAJIbHUH PIK;

- MPOTOKOJIU 3aC1/1aHb.

6.5. 3acilaHHg METOJAMYHOI pajau MPOBOAATHCS Y TEPMIHH, IO BU3HAYAIOTHCS
wiaHoM (OAMH pa3 Ha jABa wicsil). [Ipu HEoOXITHOCTI CKIMKAIOTHCS OINEpaTUBHI
Hapaau. KoxxHull BUKOHaBEIb 3BITY€E Mepel METOIMYHOIO PaIol0 PO CBOIO pOOOTY.

6.6. PimeHHss MeTOAWMYHOI paaud  KOJNEMKY CXBATIOIOTHCS — BIAKPUTHM
rojocyBaHHsM. PilieHHS BBa)Ka€ThCS yXBaJICHUM, SIKIIO 32 HBHOTO IPOTOJIOCYBAJIO
O1J1bI1IE€ TTOJIOBUHU MTPUCYTHIX HA 3aCiaHHI.

6.7. Marepianu 3acigaHb METOAMYHOI pagul OGOPMIISTIOTHCS MPOTOKOJIOM 32
MI1JIMUCOM T'OJIOBHU Ta CEKpeTaps.

6.8. MeronnyHa paja HE MEHIE OJHOTO pa3dy Ha PIK 3BITye Mpo CTaH i
pEe3yJbTaTH CBOET pOOOTH MEPE MEAArOrTYHOI0 PAJ0I0 KOJIEKY.

VII. [IpaBa i 000B’s13kM Yj1eHiB MeTOAUYHOI paau

7.1. UnmeHn METOIMYHOI pajyd Maroms npaso:.

BHocuTH Ha po3riasia Npono3uuii 1Moo BJIOCKOHAJICHHS BUKJIAIaHHS
JVCIMILTIH 1 TBUIICHHS PiBHS POOOTH 3 BUXOBAHHS MOJIO/II.

7.2. UneHu MeTOaUYHOI pagu 3000B’A3aHi:

- CBOEYACHO BIBITyBaTH 3aCiJIaHHS METOAUYHOI paJiu;

- OpaTH aKTUBHY y4acTb y poOOTI paau;

- CBOE€YACHO BUKOHYBATH BCl JOPYYEHHSI KEPIBHULITBA METOAUYHOI PajIy;

- 32 JOPYYEHHSIM KEpIBHUUTBA BIJBIIyBAaTU 3aHATTA, M03aayJUTOPHI 3aXOMH,
€K3aMEHU;

- BUBYATH MUTAHHS TUIAHYBAHHS ¥ OpraHi3alii OCBITHBOTO MPOIIECY B KOJIEIXKI;

- SKICHO 1 Ha BHMCOKOMY METOAMYHOMY pIiBHI TOTYBaTH JOIOBIiJI, BUCTYIIH,
HaBYAJIbHO-METOAMYHY Ta 1HIIY JOKYMEHTAIIIIO.



